Administration in International Organisations

Full time study

English for Business Environment 

Course Syllabus

	1. Name of the course
	English for Business Environment

	2. Responsible unit
	University of Wrocław

Faculty of Law, Administration and Economics

	3. Code of the course
	

	4. Course language
	English

	5.  Type of the course content
	Special

	6. Type of the course
	Obligatory

	7. Year / Semester
	2/1

	8. Lecturer(s)
	Justyna Bazylińska

Office: Uniwersytecka 22/26, room 515 A

Telephone: 71 375 20 92
Email: bazyli@prawo.uni.wroc.pl

	9. Lecturer’s substitute
	

	10. Type of instructions
	Classes; 4 hours per week; 9 weeks

	11. Prerequisites
	None

	12. Number of hours
	36

	13. ECTS points
	  4

	14. Course objectives
	This language course is intended to help students to learn English in various legal, administrative and economic contexts. It gives an introduction to basic legal concepts in common law and continental law, however, it is structured for the purpose of improving traditional language skills: reading, writing, listenning and speaking.   

Its major goal is to convince students that it is perfectly possible to achieve a good command of  ‘legalese’ language with its lengthy, complex sentences, archaic words, expressions and passive constructions. 

	15. Course requirements and grading
	The course grade is going to be based on class participation and a final written test.

	16. Course outline
	1. Markets and Competitors: buyers, sellers, supply and demand, products, price, upmarket and downmarket, mass market and niche, distribution, wholesalers, retailers, advertising, promotional activities, etc. 
2. Partnerships, Companies, Corporations: types of companies, corporate governance: one-tier (Anglo-Saxon) model & two-tier (continental) model, companies and their organs, life of a company – formation, management, winding up, language study of selected papers – articles of association, bylaws, certificates of incorporation, etc.  
3. Stocks & Shares: the notions of shares, shareholder, divided, debt instruments, going public, stock exchange, bull market, bear market, etc.  
4. Accounting: annual report, balance sheet, profit & loss account, cashflow statement  
5. Competition Rules: anticompetitive activities, barriers to entry, price-fixing, predatory pricing, tie-in arrangement, cartel, merger, monopoly, oligopoly, competition law, antitrust measures, merger control 
6. Labour law: terms of employment contracts, duration, duties, remuneration, period of notice, etc., unfair dismissal, sex discrimination, employer –employee relationship, collective bargaining, unemployment benefit, maternity grant, pensionable age, insurable employment, social security, trade union law, language study of sample employment contracts, translation 

7. Curriculum Vitae & Cover Letter: studying Europass samples and instructions on resume writing techniques, interview for a job – possible dangers and traps, writing your own CV and application letter   
8. Idioms: good and bad cooperation, power, problems at work

	17. Course material
	Reading:
1. Jakubaszek M., Legal English, Wydaw. C.H. Beck, Warszawa 2004

2. Justyńska J., Justyński J., The main institutions of the English legal system,Toruń 1998  

3. Konieczna A., Practical English for Lawyers, Wydaw. C.H. Beck, Warszawa 2007

4. Krois-Lindner A. & Translegal, International Legal English, Cambridge University Press

5. Riley A., English for law, Prentice Hall

6. Additional readings handed out during the classes     
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